THE LOOKOUT

Put your brand on reports and emails

Set your logo, colours and heading font once, and your client reports and Reach emails carry
them — here's how to set up your brand Kit.
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The steps

01  Open the brand kit

On the website, open Reports, then Customise Template, and follow the brand kit link under Brand. The
Reach brand page links to it too. It is part of Premium Economy and above.



02 Import from a website

Type a company website and choose Find logo and colours. RepBud reads the page and shows what it
finds; nothing changes until you pick.

03  Yourlogos

Your logo sits on your report covers and sign-off, and at the top of your Reach emails. Add a logo for
dark backgrounds too if you have a light version.

04  Upto three colours

Primary colours the report cover, Accent the rules and highlights (and the buttons in Reach emails), and
Headings is optional. A colour too light to read as text is kept for rules and accents.

05  Pick a heading font

The heading font travels inside the PDF and Word files. Emails use Georgia or Arial in its place, because
most inboxes ignore custom fonts.

06  Aclient's own brand

Pick a client at the top to give them their own logo and colours, then turn on Use on their reports. Their
reports carry their brand instead of yours.

07 Save

Choose Save brand kit. New reports use it straight away; reports already written keep the brand they
were written with.

Next: Client reports

Questions

Which plans include the brand kit?
Premium Economy and above. Without it, reports and Reach emails use RepBud's own styling.

Where does my brand appear?
On your client reports — on screen, as a PDF and in Word — and in your Reach emails. The Reach brand
page and the brand kit share the same logo and colours, so a change in one shows in the other.

Does importing from a website change anything straight away?
No. RepBud shows the logos and colours it finds and you choose which to use. Nothing is saved until you press
Save brand kit.

Can a client's reports carry their brand instead of mine?
Yes. Pick the client in the brand kit, add their logo and colours, and turn on Use on their reports. Only that
client's reports change.

Will my old reports change?
No. Reports already written keep the brand they were written with.
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RepBud is designed to assist, not replace, your professional judgement.



